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1. Obine nososkeHns

1. bubaunoTteka ABNSIETCS CTPYKTYPHBIM nozpasAelIeHHeM
001e00pa3oBaTEABHONO YYPEKIACHHUS, Y4aCTBYIOIINM B yueOHo-
BOCIIUTATENIBHOM IIpolecce B  ueisx obecredeHuss [paBa  YYacTHHKOB
oOpazoBaTenpHOro rnpouecca Ha OeclyiaTHOE NONB30BaHue OUOAHOTEYHO-
HHPOPMALHOHHBIMU PECYPCaMH. 0

2. HeqarenproCTs OHONKOTEKU OTPAKASTCS B YCTaBE UIKOJIBL.

3. Hean wWKOABHOH OHOIHOTEKH COOTHOCATCS ¢ LJAMH  IIKOJBI:
dopmupoBaHue oO0wWed KyIbTypbl JHYHOCTH OOYHAKOIUUXCSI HAa OCHOBE
YCBOSHHs1 00A3aTEeSIBHOIO MHHUMYMa cojepxkanus o001eodpa3oBaTesIbHbIX
nporpaMM, WX afanTauus K JKU3HU B OOMLIeCTBe, CO3/IaHUE OCHOBBL IS
OCO3HAHHOrO BBIOOpPA #  HOCHEIYIOWEro OCBOSHUS NPOQecCHOHANBHBIX
o0pa3zoBaTeNbHBIX NIpOrpaMM, BOCIUTAHHE I'Pa’kAaHCTBEHHOCTH, TPYIOMIO0H,
YBAXKCHUS K NpaBaM U cBOOOJAM yeloBeKa, MOOBY K OKpysKaloweHd npupoxe,
Ponune, cembe, popMHUpoBaHNe 340POBOro 00pasa XH3HH,

4. IlkonspHas OuOAMOTEKA PYKOBOACTBYETCA B CBOEll AEATENLHOCTH
PepepanbHbIMK  3aKOHAMHU, YyKazaMu W pacnopsokeHusmu  [lpesnpenra
Poccuiickoit denepaunu, MOCTAHOBICHHIMH " PaACTIOPAKEHHAMHU
[TpasutenvctBa Poccniickoit Pepepaunn, MuaucTepeTBa cTHUHH PO,
pemlenussMu - Munuctepcta  obOpasosaHua  Poccuiickoll  @egepauniy,
uHCTpyKuMaMu Munuctepetea nHocTpanubix fent Pocculickoit PDepepanmuy,
YCTaBOM LUKOJBL, MOJSOKEHHEeM O OuHONMOTEeKe, YTBEPIKAEHHBIM AHPEKTOPOM
WIKONBI.

5. JleATeNpHOCTh INKOAbHONH GHOAMOTEKH OCHOBBIBACTCS HA TPUHLHUIMAX
JAEMOKPATHH, IYMaHK3Ma, O0IeAOCTYNHOCTH, NpUOpHTETa 00LICHRNOBEUSCKHX
LIEHHOCTEHN, MPaXKIaHCTBEHHOCTH, CBOOOAHOIO Pa3BUTHSI TUYHOCTH.

B coomeemcmeun ¢ @eoepaavioim zakonom om 25.07.2002 Ne 114-D3
« O npomugodeiicmeul 3IKCHPEMUCIMCKON  OCAMETbHOCHINY, 6 WENAX
3quumer BHpaé U Ce0DOO  UHeN08eKd U CPUMNCOGHUHA,  OCHOS
KOHCHIIMYHUOHHOZ0 CIPOR, obecnevenuss Wenocmuocmu u 6e30nacHocnmu
Poccuiickoit (pedepayuu, Gubauonieka cooeiicmeyent Coo00CH IO NPABOGHIX
OCHO6 NPOMUBOOCIICMEUR IKCHIpesmuchickoi oesmenshochu. C 3mMon yeavio:
5.1. He oonycrkaemca Haruuue 6 (honde u Rponazanoa Aumepaniypbi
JKomopas CHOCOOCHIBYem  8O3HUKHOGEHINIO  COUUARABIIOH,  pACOGOU,
HAKUOHABHOU U PENTNZHOIHOIL POIHU.
5.2.He donyckaemcsa nponazanoa UCKUOUIUMETbHOCHI, RPEGOCXOOCHIGU DO
HEROANOWEHHOCHIN HeA06EKRd N0 HPUIHAKY €20 COHUANBHOU , pAacoeoi,
HAUUOHAABHOW, PEAUSHOIHON  WAU  AZLIKOGOIH  HPUHAOJEHCHOCIIN  UAH
OMHOWICHUA K PeUUU,
5.3.He donycraemca wnanuuue u Rponazanda aumepamypol, CoO0eplcanie
KOMOPOU HApymiaent Apasa, ceobo0y i 3AKOHNbIE UHMEPEChl HeA08eKa U
ZPAMNCOAHHHA 8 3AGUCHMOCHII O €20 COUHATbHOU, PACOCOIl, HAUUOHAIAbHOU,
PEAUZHOZHOU UTU A3LIKOGOU NPUHAONEHCHOCHII Wl OMHOUWEHUA K e ull.
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3.4.He oonyckaemcsa nponazanoa u nybauunoe O0eMOHCMPUPOSAHILe
HAUUCMCKOR  QmpuoymuKky Wi CUMBOJIUKU, CXOOHMIX C HAUUCMCKOU
ampuOymuUKo i Wikt CUMEOJIHKOIl 00 CHICReH It CMEtueH sl

3.5.He oonyckameo nybauunvie Rpussieol K OCPIECHICIACHUIO VKAZAHHBIX
deaAHull U0 MACCOB0C PACRPOCHIPAHEHNE 306€00MO  IKCMPEMUCMCKUX
MaMepuai1oe. o

5.6 . He oonyckame Haauque, u3zomoeaeHue U XpaHeHue 3IKCHpPeMUchicrol
JAUMEPANIYP I 8 HEAAX MACCOB020 PACRPOCHIPAHEINA.

5.7. bubnuomexa wmawenena  na npuHAnie RPOPUIGKHIUYECKUX Mep,
HARPABIAEHHHIX HA HPEOYHPENCOCHUE IKCIPEMUCCKOI 0eameTeHocHl, 6
HIOM HHCE HA GbIABACHUE U ROCAEOYVIOee VCHIPAHEHUE RPUYHH U YCA08HH,
CHOCOOCMEYIOUUX OCYI{ECHIBNEH IO IKCHIPEMUCHICKO I 0eANIEIbHOCIU.

5.8. Maccoevte meponpuamua WKOAGHOL OUONUOMEKN  HANPUBICHbB HA
GOCHUMAHUE MOJAEPAHMHOCHIL, OCMOKPAMIUU, ZYMAHUIMA, HPUOPHUIMENIA
00uleueN06eUeCcKUX UEeHHOCMEN, ZPANCOAHCHIGEHHOCHIN, hampuomuing,
C60DOOHO20 pa3eumus Adnocmu.

6. llopsmok TMONE30BaHAA  HMCTOYHHKAMH  HH(QOPMALMH, IepeyeHb
OCHOBHBIX YCAYI U YCJIOBUSI UX NpeaocTaBieHus onpenensiores [onokennem o
HIKoNbHOKW Oubnuotexe u [lpaBunaMu NONB3OBAHUS UIKOABHON OUOAHOTEKON,
YTBEPKIASHHBIMY THPESKTOPOM ILKOJIBI.

7. lUkona HeceT OTBETCTBEHHOCThL 34 MAOCTYNHOCTHL M KAYECTBO
OubanoTeuHO-UHGOPMALIMOHHONO 00CTYIKUBAHUS OUOTHOTEKH.

8. Opravuszauus  o0CayxMBaHWsg  Y4aCTHUKOB  O0Opa3zoBaTellbHOIO
npolecca NPOU3BOAUTCH B COOTBETCTBUU C MPaBuiaMu TeXHUKH 0e30MacHOCTH
Y HPOTUBOMNOKAPHBIMU, CAHUTAPHO-TUIMEHUYECKUMU TpeOOBAHUSAMU.

I1. OcnoBuble 3aaa49u

9. OCHOBHBIMHU 3aia4aM1 LIKOJBHON OUONROTEKU SBIAIOTCS:

a) olecnevyenme  yuacTHUKOB  oOpa3zoBaTeNbHOTO  npolecca —
o0yvaroluXxcsl, NeAarorHyeckux pabOTHHUKOB, poxvTenedl (MHBIX 3aKOHHbBIX
npeactaBuTeneil) obyvaommxcsa (nanee —- IMONb30OBATENeH) — AOCTYNA K
UHQOPMaNUy, 3HAHUAM, WIACSM, KyJAbTYPHBIM UWEHHOCTAM TOCPEICTBOM
MCIOJNB30BAHUST  OUONHOTEUHO-MH(OPMALHOHHBIX  PEecypcoB  IUKOJBI  Ha
pa3sAUYHBIX HOCUTEAX: OyMaKHOM (KHHACHBIH GOHI, QOHI NEepHOANYSCKUX
V3JaHUH ), KOMMYHHKATUBHOM (KOMIIBIOTEPHBIE CETH) ! UHBIX HOCHUTENAX;

©) BOCIIUTAHHE KYJIbTYPHOTO H IPaXJIaHCKOro CaMOCO3HaHHA, MOMOHWb B
colpann3alny o0yyvarolLerocs, pa3BUTHH €ro TBOPHECKOTO MOTeHINANA;

B) dopmupoBanne HaBLIKOB HE3aBUCUMOTO OHOIUOTEUHOTO
TONB30BATENA:  OOy4YeHHe NOUCKy, OTOOpY W KPUTHUYECKOH  OLEeHKe
UHpOpMaLINK;

I') COBEPIUEHCTBOBAHHE MPEAOCTABAAEMbIX OUONUOTEKON yCIyr Ha OCHOBE
BHEJPEHUS HOBBIX VHQPOPMAUNOHHBIX TEXHOJNOTHH ¥  KOMIBIOTEPU3AHUU
OHOANOTeYHO-UHPOPMALIMOHHBIX  MpoLeccoB, (opMHpOBaHHE KOMQPOPTHOM
6ubnHoTe4yHol cpeisl.



0) nposodum CceepKy OubAUOMENN020 (ondd U NOCHIYRAIOUel
aumepamyposl ¢ oopazoeamentvinie yupedncoenus ¢ Pedepaibivlm CRUCKOM
IKCmpemucmerux mamepuaios. He odonyckamo wnaauuue umepaniypol
IKCHIPEMUCIICKO20 MOIKA 6 Oud.uoniexe.

II1. OcnoBubie pynrmnn

10. [last peanuzauum ocHOBHBIX 3a1a4 OMdaMoTeKa:

a) popmupyet pona GndIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB HIKOJbL:

* KOMIUIEKTYET YHHUBEpCalIbHbIH (OHI YUCOHBIMH, XYIL0KECTBEHHLIMH,
HAYYHBIMM, CHPABOYHBIMM, NEAArOrMYeCKUMH W HAYUHO-ITOMYISIPHBIMH
JAOKYMEHTAMM Ha TPAAUMUMOHHBIX W HETPAANUHOHHBIX HOCUTEISX UH(OPMaLIH;

* nnonoJHsgeT Pona HH(POPMAIIHOHHBIMU pecypcamu ceTH MHTepHerT;

0) co3aeT HHPOPMALMOHHYIO NIPOIYKIIMIO:

* OCYLLECTBISIET aHATMTUKO-CHHTETHUYCCKYIO IIepepadoTKy HH(OpMaLUK;

* OpraHuMsyer M BeAeT crpaBouHo-OubIMorpaduueckuii - annapat:
KaTajlorn (anaBuTHBIN, CcUCTEMATHUECKUI), KapTOTeKH (CHCTeMAaTHHUECKYIO
KapTOTeKy CTaTel, TeMaTH4YeCKHe KapTOTEKH), 2JICKTPOHHbIH KaTasor;

* paspalatbhiBacT pekomeHaarenbHbie Oubanorpaduueckue mnocodus
(cnucku, 00630pbl, yKaszareiu u T.11.);

* obecneunBaer UHGOpPMUpPOBaHKE Noab3oBaTeNeld 00 MH(POPMALMONHOM
NPOAYKUMH;

B) OCYLECTBISIET A depeHIMpoBaHHOR OudNIMOTEHHO-
UHPOPMALMOHHOE 00CHYKUBAHUE 00YUAIOIIXCSL:

* opraHu3yer oOy4eHMe HaBblKaM He3aBUCUMOro OMOJIHOTEHHOrO
nonb3oBaTeNss W norpeduTens  uHpOpMalMM, COACHCTBYET WHTErpalmu
KOMIIJIeKCa 3HAaHWH, YMEHMH M HaBbIKOB padoThl ¢ KHUTOH U uHpOpMaLHei;

*  OKasblBaeT MHOOPMALMOHHYIO TNOMICPIKKY B pellenuu  3anad,
BO3HUKAIOLIMX B IpOLEcce UX YUeOHOH, camMoodpa3oBaTe/ibHON M 10CYI0BOI
JIeATEIbHOCTH;

r) ocyuiectTsisier auddeperunpopanioe OH0INOTeYHO-MH(OPMAIIHOHHOE
o0cyKMBaHKE Ne1arornyeckux padboTHHKOB:

* BLISIBAISICT MH(pOPMaIIMOHHbIE NOTPEOHOCTH U YA0BICTBOPSIET 3aNpOCh.
CBsA3aHHBIE ¢ O0YyYEeHHEeM, BOCITUTAHUEM U 3/10pOBbEM JleTeil;

* BbISIBISICT HH(OPMALLMOHHBIE TOTPEOHOCTH U YIAOBIAETBOPSIET 3a11pOChl B
0071aCcTH NelarornyecKuxX HHHOBAUMI U HOBBIX TEXHOIIOTHIT;

* coxeicTByeT  npoeCCHOHAIBLHON  KOMMETEHUMH,  MOBBILICHHIO
KBaJU(UKALUH, IPOREICHUIO aTTeCTalluH;

* co3jzaer OaHK mneAarorHvyeckod HHQOpMALMK KaKk OCHOBLI €JAHHOMH
UH(pOpMaALIMOHHOH ciyx0Obl 00111e00pa3zoBaTEILHOIO VUPEIK/ICH S,
OCYUIECTBISET HaKOIUIEHWE, CHUCTeMaru3aluio HH(OpMalHU 1o MpeaMeram,
paszeliaM U TemMaMm:

* OpraHu3yeT J0CTyr K OauKy neaarornueckod mudopmauuy Ha 1100bIX
HOCHTEJIAX; IPOCMOTP YICKTPOHHBIX BEPCHH 11e1aroruueckux U31aHuii;

* OCyUIeCTBAsIET TeKkyulee nHpopmuposanne (aHu nHdGopmaunn, 0030psl
HOBBIX TOCTYIVIEHUH W MyOJuKaumi), MH(POPMUPOBAHKHE PYKOBOJICTBA [1IKOIIbI
110 BONpOcam ynpasiienus o0pa3zoBaTeibibIM MPOLECCOM;



s cnocodcmesyem  HNPOeeOCHUIO  3aHAMUI  no  (hopmuposaiiuio
UHOPMAUUORHOI  KyIbmypol, 10 APOGUAGKIMUKE  IKCIPEMUCHICKOI
OeAMEbHOCHIU

I) OCYILECTBJISET audPepeHUHPOBaAHHOE OubnHoTEeHYHO-
UHPOPMAIUOHHOE 00CIyKHUBAHHE ponutenei (MHBIX 3aKOHHBIX
npeacTaBuTeNed ) o0ydalonHxed: o

* YJIOBJIETBOPSIET 3aMpochl MOab30BaTes el U MHQOPMUPYET O HOBLIX
NOCTYINIEHUsX B OUOIHOTEKY;

* KOHCYJIBTHPYET 1O BONpOCaM OpraHu3aliH CemMelHoro YTeHus,
3HaAKOMUT ¢ HHdopMauuet 1o BOCIUTAHMIO JleTel;

* KOHCYJALTHPYET N0 BONIpocaM yueOHbIX W3JaHUN sl 00y 4atoLuXCsl.

IV. Opraunsanus aesiteabHOCTH OHOTHOTEKH

11. IllkonkHas OuUONHOTEKa MO CBOEH CTPYKTYpe ASTUTCS Ha abOHEMeHT,
YUTANBHBIM 3al, OTASN YYeOHUKOB ¢ OTACA METOAHYECKOH NuTepaTyps!l MO
NpeaMeTaM.

12. bubanoreyno-uHpopMauHoHHOe 0OCTyKUBaHHE OCYLUSCTBIAETCS Ha
OCHOBE OHOJIHOTEUHO-HHQOPMALMOHHBIX PECYPCOB B COOTBETCTBUH C YUEOHBIM
M BOCIUTATE/NBHBIM NONaHaMK LIKOMBI, NporpaMMamMHu, NPOEKTaMM U MIIaHOM
paboThl IKONHHOU OHONHOTEKY.

13, IlkoneHas OwnbGnuoreka BIpaBe DNpeLOCTaBNATL OWOIHOTEHHO-
HHQOPMALIMOHHBIE YCIIYTH, MepedYeHb KOTOPBIX ONpeAeNsieTcs  yCTaBOM
LLKOJIEI.

14. B uensx ofecrieueHust MOAEpHU3auMKn OUGAUOTEKH B YCNOBUAX
HHpopMaTU3auMKd  00pa30oBaHUst W B OpedesiaXx CpeacTs, BbIASTAEMbBIX
YUpeAUTeNsSIMH, lkoma obecrneunBact 6ndNHoOTEKy:

. APAHIMUPOGUHH BIM hunancuposariem KOMRIEKMIOBAH U
SUDAUOMEUHO-UHPOPMALUOHHBIX — pecypCos (6  cMeme  PUPeIcOeHUn
SLIGOOUMICS OMOCALHO);

* 4HeOOXOAUMBIMY CITYKEOHBIMH 1 MPOU3BOACTBEHHBIMU MOMEILEHUSIMU B
COOTBETCTBHUH €O CTPYKTypoii OnbnuHoTekrn ¥ HOPMATUBAMH [0 TEXHUKE
0e30MaCHOCTH 3KCILYaTalMH KOMIBIOTEPOB (OTCYTCTBUE BBICOKOI BIAKHOCTH,
3alBIJICHHOCTH  TOMELIEHHUs,  KOPPO3WOHHO-AKTUBHBIX  fpuMecelt 1M
JMEKTPONIPOBOLSILUEH MBINU) U B COOTBETCTBUH ¢ nonoxenusmMu CanlinH;

* TeNIEKOMMYHUKALHOHHOH ¥ KOMUPOBAIBHO-MHOXKHTEABHOM TEXHHUKON U
HEOOXOAUMBIMH NPOrPaMMHBIMK NPOAYKTaMU;

* PEMOHTOM M CEpPBUCHBIM 00CHYyXKUBaHMEM TEXHHUKU H 00OpyHAOBaHUS
onbnuotexy;

* OUOANOTEUHOU TEXHUKOW H KAHLEAAPCKUMHU TPUHAIREKHOCTAMM.

15, Llxona cospaer ycnosus 4ds  COXPAaHHOCTH  ammapaTypsl,
000pYAOBaHUST U UMYILECTBA OHOITHOTEKH,

16. OTBETCTBEHHOCTH 34 CHCTEMATHUYHOCTh U KAYECTBO KOMIUIEKTOBAHHA
OCHOBHOro ¢oHaa OGuONIHOTEKH, KOMIUIEKTOBaHHe yuebHoro ¢oHaa B
COOTBETCTBUM ¢  (PefepanbHBIMU  MepedHAMU  yY4eOHUKOB M y4deQHO-



METOJAMYECKUX M3J1aHKi. cOo31aHne HEOOXOAMMBIX YCJIOBUH ISl AeSTENbHOCTH
OMOIMOTEKHM HeCeT AMPEKTOP IIKOJIbI B COOTBETCTBUH C YCTABOM IIIKO/IbI.

17. Pexxuim pabotht KOAbHONH OHOAMOTEKH ONpeiesisieTest 3aBe/ 1y oInM
OubanoTexoi (OubinorexkapeM) B COOTBETCTBHM C IMpABUIAMH BHYTPEHHEr0
pacnopsaaKa WKOJIbI U YTBEPKAACTCS AUPEKTOPOM [LIKOJIb,

I pas B Mecsll NpoBOAMTCS cCaHUTApHbIA JEHbL, | pa3 B Mecsl
NpeaoCTaBiaseTCss padOTHUKY METOJAMUECKUH JeHb, 2 Jaca padouero BpeMeHU
OTBOJIMTCS HA BHYTPEHHIOW OMOIHOTEUHYIO paldoTy (KHHUIHM B JTO Bpems He
BbIJ1AI0TCS ).

V. ¥npasaenne. lrarp

8.  Ynpapiaenue wKoJbHOM — OMOIMOTEKOH — OCyllecTBisieTcs B
COOTBETCTBMM ¢ 3axoHoaarenbcTBoM Poceuiickol ®expepaunn u YceraBom
LLIKOJBL.

19. OOuiee pyKOBOACTBO JACATEIBHOCTLIO 1UKOJABHOW OubiIHOTeKH
OCYLLECTBJISET AMPEKTOP LIKOJIbI.

20. PyKoBOICTBO IKOILHON OHOAHOTEKON OCYUIECTBISCT OTBETCTBEHHbIH
Oubanorekoi (Oub/MOTEKaph). KOTOPLIH HeceT OTBETCTBEHHOCTL B IIpejenax
CBOCH  KOMIIETEHUMHM  1epes;  OOIIECTBOM M JUPEKTOPOM  LIKOUIb,
O0yUaloOIMMHCS, UX POAUTEISIMH (MHBLIMH 3aKOHHBLIMM TPEJICTAaBUTEIAMM) 3a
OpraHM3auMI0 H  pe3yJbTaThl ACATEJLHOCTH WIKOJLHOM OUOIHOTEKH B
COOTBETCTBUM € (DYHKHMOHAILHLIMKM OOS3aHHOCTAMM, NPEAYCMOTPEHHLIMH
KBAIM(PUKALMOHHBIMU  TPEOOBAHHMIMM, TPYJOBBIM JIOTOBOPOM M YCTABOM
LIKOJIBL.

21. bubauorekaph Ha3zHAYACTCs JAUPEKTOPOM LIKOJbI, MOMKET SIBISITHCS
YJIGHOM [1€1aroruieckoro KOMICKTHBA U BXOJMUTL B COCTAB [1€aroruueckoro
coseTa 0011e0dpa30BaTE/ILHOIO yUpeKIASHHS.

22. bubaunorekappb pazpadarbiBaeT U NPEJACTABISET AUPEKTOPY ILIKOJIbI HA
YTBEPKACHHUE CIEIYIOLNE JOKYMEHTHI:

a) noJioKeHue 0 OudJMoTEeKe, NpaBmia NoJib30BaHusi OUOJIMOTEKOII;

©) cCcTpYKTYpY M wrardHoe pacnucanure  OUOIMOTEKH, KOTOpPbIE
pa3padaTbiBalOTCs Ha OCHOBE 00BEMOB padOT, ONpeACACHHbBIX MOJI0KEHHEM O
LIKOJIBHOH OuOsnoTeke ¢ ucnoibzosBanueM «MexorpacieBblX HOPM BPEMEHH
Ha rnpouecchsl, BeinosiHsemble B Ondauorexax» (Ilocranosnenne Munucrepersa
TpyJa U couransHoro passutus Poccuiickoit Menepatu ot 3 despans 1997 r.
No 6);

B) MOJIOKEHHE O IUIaTHBIX Yeayrax OMdiIHoTeKu;

I') MJIAHOBO-OTHETHYIO JOKYMEHTALHNIO;

1) TeXHOIOIMYECKYIO JOKYMEHTALIHIO.

23. llopsinok  KOMILUIEKTOBaHMS  1iTata  WIKOJALHOW  Oubanorexu
perjlaMeHTUPYETCsI YCTABOM LIKOJIbI.

24. Tpynosbie oTHOWEHUsS pPadOTHUKOB WKOABHOR OUOIHOTEKU U
CpeAHEH WIKOJbI PeryJUpyloTcs TPY.O0BbIM J10rOBOPOM, YCIOBHsI KOTOPOro He
JIOJIKHBL IPOTUBOPEUUTS 3aKoHOaTenbeTBY Poccuiickoit (Penepaunu o Tpy/ie.
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VI [Ipaa n ob6si3annoctTu 6M0/JIHOTERH

26. PaOOTHUKH WKOALHONH OUOIHOTEKH HMEIOT [1paBo:

a) caMOCTOATEILHO BbIOUpaTh (POPMbL, CPeCTBA U METObl OUOIHOTEUHO-
UH(pOPMAUMOHHOrO 00CiyKMBaHUs 00pa30BaATENLHOIO M BOCIIUTATEILHOIO
NpoLeccoB B COOTBETCTBUM C LEJSIMM M 3alayaMM, YKa3auHLIMW B yCTase
ILKOJIbI M OJIOKEHHH O IKOJIbHOI Oubinorexe; >

0) NPOBOAUTL B YCTAHOBICHHOM NOps/Ke (PaKyILTATUBHbIC 3aHSITHS,
YPOKH H KPYKKH OnbanoreyHo-OnbIMOrpaduueckux  3HaHUM "
HH(OPMALMOHHON KYIBLTYPbI:

B) PCKOMEHJI0BATL HCTOUHHKH KOMIUICKTOBAHHS HMH(OPMAIIMOHHBIX
pecypcoB;

) U3bIMaTh M Peaan30BLIBATL AOKYMEHTBI U3 (DOHIOB B COOTBETCTBUH C
MHCTPYKLMER 1o yuety Oubaunoreunoro (o ia;

J1) OonpejesdaTh B COOTBETCTBHM C IIPaBMIaMHM [MOJIL30BAHHS UIKOILHOM
OMONMOTEKOM, YTBEPIKACHHBLIMH JUPEKTOPOM ILIKOJbI, W 110 COMIACOBAHHIO €
POAHTEIILCKUM KOMMTETOM WJIM TONEYHTEJILCKUM COBCTOM BHJIbl M pa3Mepbl
KOMMEHcaluu yuiepoa, HaHeCeHHOro oab30BaTeAIMu OHOINOTeKHU;

€) MMEeThb €XKCIOJAHbIH OTHYCK B COOTBETCTBHM C  JIOK&JIbHBIMH
HOPMATUBHBIMK aKTaMu B pasmepe 28 KaIeHAapHbIX AHEH W JA0NMOIHHTEILHBINA
ornyck 12 pabouux JiHed 1o YCMOTPEHHIO aAMHHUCTPALMH B COOTBETCTBUM C
KOJUICKTHBHBIM JIOFOBOPOM  LIIKOJIbI.

) OBITBH NPEACTABICHHBIMHU K Pa3iuuHbIM (opMam 1oOHUIPEHHS;

3) y4acTBOBATL B COOTBETCTBHH € 3akoHoxaTelbcTBOM [PoccuicKoii
(Beaepatnu B pabote HUOIHOTEUHBIX acCOHALIMN WITH COIO30B.

27. PabotHuku OuOiHoTeK 00s3aHbl:

a)odecrievyuThb 10JIL30BATEIISIM BO3MOKHOCTb padoTLl C
MH(QOPMALIMOHHBIMU pecypcamu OHOIMOTEKH;

O)undopmMupoBaTh  nonb3OBATENECH O BHAAX  [PEAOCTABISEMbIX
OMOJIHOTEKOM YCIIyT;

B) 00ecnevynTh Hay HYIO Opranu3aiuio (hoH108.

rybopmuposath  (POHALI B COOTBETCTBHM  C  YTBEPAKJICHHBLIMH
(penepanbHbiMM  nepeunsiMu yueOHbIX  M3jauuil,  oOpasoBareibHbLIMH
nporpaMMamMy IUKOJIbl, HHTepecaMu, MHOTPeOHOCTAMH M 3alpocaMy  Beex
[ePEeUYNCICHHbBIX BbillIe KATETOPUM 10Ib30BaTE/CH;

J1)COBEPIICHCTBOBATD HHpOpMaLHOHHO-0udaHorpadguueckoe u
OubaunoreyHoe oOCay/KUBAHKE 1101L30BATEICH:

e) odecneyrBaTh COXPAHHOCTh UCIIONB30BAHUSl HOCUTe el HHPOpPMAIIHH,
HX CHCTeMaTU3alnio, pa3MelleHe  XpaHeHUe;

K) obecreynBaTh pexkuM padboThl LIKOJILHON OHOINOTEKH;

3) OTUUTBHIBATLCS B YCTAHOBICHHOM MOPSIAKE Mepea AUPEKTOPOM HIKOIIbL:

M) NOBBLIILATHL KBATH(PUKAILIHIO;

K) He OORYCKAMb pacnpocmpanenue Jumepanypol IKCHpesMucincKon

nanpagaennocmu i RO un@opmanun, Heeamugno e 1UAIONen Ha

HecogepennoaIemnux, npoeodunts 2 pasa ¢ 200 (Mai, HoAops)

NPoeepry (honoda na npeoyent coOepIHcan s JAUnepamypol



FKCIMPEMUCMICKOZO HULIKIL,

VIL IlpaBa u 063aHH0cTH NoaAb3oBaTe el GHOAHOTeKH

28. lonp3oBatenn OUONMOTEKN UMEIOT NpaBo:

a) MOAY4YaTh NONHYW uHbpopMauuio o coctase OubnuorteyHoro Qonia,
HMHQOPMALOHHBIX pecypcax u npeaocTtapisempix Oubnuortexoii yenyrax;

0) MOJIb30BATLCH cnpaeouHo-oubnMorpadUHecKuM alrnapaTomM
OudTUOTEKN;

B) TMOAy4aTh KOHCYALTAMOHHYIO MNOMOIIL B TOHWCKE U BbIOOpe
MCTOYHHKOB HHMOPMALWH;

) ROJY4aTh BO BPEMEHHOE MNOJb30BAHUE Ha a0OHEMEHTE H B UMTAILHOM
3ase MeYaTHbIE N3IaHUA U IPYTHe NCTOMHUKY HH(OPMALIKH;

N) NPOAJIEBATE CPOK NOJB30BaHKA NOKYMEHTAMU;

e} nojayvarb TeMatThdeckue, (akTorpapuueckue, YTOUHMIOLIME H
oubnnorpadpuieckue cnpasxku Ha 0cHOBe Ponaa OudanoTeKH;

) y4acTBOBATH B MEPOTIPUATHSX, NPOBOANMBIX 61UOITHOTEKOM;

M) 00pailaThest A8 pa3petlieHHss KOH(PINKTHOW CHTyaluH K IHPEKTOpY
LIKOTIBI.

29. TlonssoBaTtens uikonbHOH OUOINOTEKH QOS3AHEI:

a) cobmoNaTh MpaBuiia NONB30BAHUS LIKONLHON OHOINOTEKOM;

0) OepeXHO OTHOCHTBLCS K TIPOM3BENEHHAM TeUaTH (HE BbIpHIBATH, HE
3arudarTh CTpaHull, He AenaTbh B KHUTAX MMOAYMEepKUBAHUS, TIOMETKH), WHBIM
JOKYMEHTAM HA Pa3U4HBIX HOCHTENAX, 000PYIOBaHUIO, NHBEHTAPIO;

B) MNOAAEPKHUBATL MOPSANOK PACCTAHOBKH HOKYMEHTOB B OTKPBITOM
noctyne OUbIUOTEeKN.

r) TIONK30BATLCS LIEHHLIMH M CITP@BOUYHBIMH JOKYMEHTAMU TOJBLKO B
MOMeLIeHUH DUBAHOTEKH;

) yOenuThes MpH MONYYeHUM LOKYMEHTOB B OTCYTCTBHH AedeKTOB, a
npu oOHapyxeHuu npouHpopmupoare 06 3ToM paboTHuka OUOIMOTEKH.
OTBeTCTBEHHOCTL 32 0OHApyKeHHBIE Ae(eKTrl B cAaBaeMblX JOKYMEHTaX HeceT
NOCNeAHUH MONbL30BATENb,

€) pacruchiBaTHCS B YMTATENBCKOM (GOPMYJIApe 3a KaXkABIH MOJyUYeHHbIH
JOKYMEHT (MCKIIoUeHHe: oOyyajouiiecs 1-—2 KnaccoB);

K) BO3BpalllaTh JOKYMEHTH! B WKOAbHYIO OUONHOTEKY B YCTAHOBIIEHHBIE
CPOKH;

3) 3aMEHATH JOKYMEHTBI 1IKOJIbHOH OHOMMOTEKN B CiTy4dae UX YTpaThl HIH
NOpPYH MM PABHOUEHHBIMM, JNnO0 KOMNeHCUpoBaTh yuepd B pasmepe,
YCTAHOBIIEHHOM MPaBHJIaMH MOJIL30BAHWA LUKOJIBbHONH OMONHOTEKON;

K) MOMHOCTBIO PACCUUTATECA CO IUKOJNBHOH OUONUOTEKON N0 HCTeUeHUH
cpoxa o0ydeHHa WiIn paboTel B LLIKONE.

30. Iopsirok nons30Banns LIKONEHOH OHMONHOTEKOH:

a) 3amnuch B LIKOJBHYIO OUOAHOTEKY OOyYAroUIMXCs MPOU3BOOHTCS TIO
CMUCOYHOMY COCTaBY KJlacca, NeAarornyeckKux U 1HBIX pabOTHUKOB LUKOJIB - B
UHAUBUAYANBHOM MOPSAKe, poauTeiel (MHBIX 3aKOHHBLIX NpeactaBuTenei)
ofyyarommxcs — Mo Nacnopry;



0) nepeperucTpanusi  nojab3oBaTeNeH  LIKOABHOM — OWOINOTEKRM
NIPOU3BOJAUTCS €IKEro1Ho;

B) MOKYMEHTOM, MOATBEPKAAIOUIMM [PaBO MOJb30BaHHs OHOIHOTEKOH,
SIBTISICTCSl UMTaTeIbCKUI (hopMyIIsip;

r) uudtarejgbekuil Gopmyasip (GUKCHpyeT AaTy BbIJAYM I101b30BATEIIO
JOKYMEHTOB M3 (poH1a OUOIHMOTEKH U UX BO3BpalleHus B OUOIHOTEKY.

31. Ilops10K 110Jb30BaHNsI A0OHEMEHTOM:

a) noJjb30BaTeNM UMEIOT MpaBO TMOJYUHTb Ha JIOM M3 MHOMOTOMHBIX
H3/1aHUHI He Dojee JIBYX JIOKYMEHTOB O 1HOBPEMEHHO;

0) MakCHMaJlbHble CPOKH I110J1b30BaAHMS JOKYMEHTaMH:

— yueOHUKH, yueOHble MocoOus — yuyeOHbIH roj;

— Hay4HO-TIOMYJsIpHasi, NMo3HaBaTe/IbHas, XyJA0KECTBCHHAs JuTepaTypa
— 15ane#;

— NEPUOJUYECKHE U3/1aHusl, U3aHMs TIOBBILLICHHOTO cripoca — 7 AHEI;

B) I10J1b30BATEIM MOTYT IIPOIUTh CPOK I101b30BaHUsI AOKYMEHTAMHU, €CJIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIb30BaTENeH.

32. Ilopsinok padoThbl ¢ KOMITLIOTEPOM, PACIIONOKCHHBIM B OUOIHOTEKE:

a) padota ¢ KOMIIBIOTEPOM YYACTHHUKOB 00Opa3oBaTe/IbHOrO IIpolecca
[IPOU3BOAMTCA MO rpaduKy, YTIBepKASHHOMY JIHPEKTOPOM ILIKOJbBI W B
[PUCYTCTBHH COTPYHKKA OHOIUOTEKH;

0) paspeuraercss padoTa 3a OAHUM MNEPCOHANBHBIM KOMITLIOTEPOM He
Qonee ABYX 4eJIOBCK OJIHOBPEMEHHO;

B) 1O BCceM Borpocam noucka uHdopmanuu B UurepHere noss3oBateib
J07KeH odpamaTees K padoTHUKY OnbiuoTexu

r) padora ¢ KOMIBLIOTEPOM IPOM3BOAMTCS COINIACHO YTBEPKACHHBIM
CAHWUTAPHO-TUTHEHUUECKUM TPeOOBaHMSIM.

VIIl. PaGora mkoabnoii OHOMHOTEKH ¢  JAOKYMEHTAMH,
BRJIOYEHHBIMH B «DeaepaibHblii  CHIHCOK  IRCTPEMHCTCRHX
MaTepHAJIOB»

Pabora wKojabLHOH OMOJIMOTEKH ¢ JIOKYMEHTAMH, BKJIIOUEHHBLIMH B
«DenepasibHbIA CIIUCOK YKCTPEMHCTCKUX MaTepHasioB» BeIETCS B COOTBETCTBHH
¢ 4.l cr. 30 Menpepanbuoro 3akona or 29.12. 2012 r. No 273-®3 «O0
oOpasoBanuu B Poccuiickoi ®enepaunn», 1. 23, 13 deaepaiibHoro 3akoHa ot
25.07. 2002 r. No 114-03 «O npoTHBOACHCTBHH  IKCTPEMMUCTCKOH
JeATEeJbHOCTUY, W Ha OCHOBaHHMM npukaza or 12.01. 2015 r. Ne 2/2 —n «O
pabdoTe ¢  JOKYMEHTaMM, BKMIOYEHHBIMH B «DejepaibHbli  CIIHCOK
HKCTPEMHUCTCKUX MaTepUalloB», a TakKe MHCTPYKUMH 10 paboTe ¢ M3/1atUsiMH,
BKJIIOUEHHBIMM B «Mejiepalbiblii  CIIMCOK  IKCTPEMUCTCKHX — MaTepHaloBy
(ITpunoxenue Ne | x npukaszy 2/2-n or 12.01.2015 r., npunoxenne No 2 K
npukasy 2/2-n ot 12.01,2015 r.).

Ha ocHOBaHMM MHCTPYKLMHK 110 pabdoTe ¢ MaTepHalaMu, BKIIOUCHHLIMH B
«@enepanbHblii  CHUCOK  JIKCTPEMHUCTCKMX — MarepuanoB»  Oubanorexkapb
peryasipHo, He pexe | pasa B KBapral, NpoBOAUT cBepky deiepaibHoro crueka
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3KCTPEMHUCTCKHX MAaTepHaIOB M 3AEKTPOHHOro Kkartanora ©OubinoTekn Ha
IpeAMeT HaJMuWhs HU3O0AHUH, BKJIOUYEHHBIX B «@elepalbHBIR  CIHCOK
IKCTPEMUCTCKUX MATEPUATIOBY. '

Pesyneratel npoBepku  dukcHpyrotest B «KypHaie  cBepkm ¢
«DenepanbHBIM CIIMCKOM 3KCTPEMHCTCKHX MATEPHAIOBY.

AIMUHHCTPATOP NMOKANBHBIX CETEH perynspHo, He pexxe 1 pasa B KBapTail,
poBOAUT paboTy 1Mo GIO0KNPOBAHUIO AOCTYTA C KOMIIBIOTEPOB, YCTAHOBICHHEBIX
B Oubmuorexke, k calitaM H 37ACKTPOHHBIM JOKYMEHTAM, BK/IIOUEHHBIM B
«DenepanbHblil COUCOK SKCTPEMUCTCKUX MaTEPHATOBY.

B caydae pasMenieHus HOBBIX UCTOYHUKOB B «DeaepasbHOM CINCKE
IKCTPEMHCTCKUX MATEpPUaioB» MPOU3BOAMTCS HX pacheydarka Ha OyMaKHOM
HOCUTENE.

Bes mpogenandas  paborta  duxcupyercs B «KypHame cBepku ¢
«DenepanbHBIM CTIMCKOM IKCTPEMUCTCKUX MaTepuaiosy.

B caydae oOnapykeHus B (OHAE  YUpexXJeHHs  JOKYMEHTOB,
ONMyONMUKOBaHHEIX B «deaepasbHOM CIHCKE 3IKCTPEMUCTCKHX MartepualloBy
HEOOXOAHMO COCTABUTH aKT 110 (hOpMe, YTBEePKIACHHOH COrIacHO IMPHIIOKEHUIO
Ne 2 k npukazy Ne 2 ot 07.10.2015 1.

OcyuectBisst oT00Op, 3aKa3 U npuodpeTeHue NPOPUILHEIX TOKYMEHTOB U3
BHEIHHX JOKYMEHTHBIX [IOTOKOB ¢ [eJbl0 [IOTOJHEeHus1 OHOIMOTeqHO-
MH(QOPMALUOHHOTO (QoHIa, paOOTHUKH OUONHOTEKH NMPOHU3BOISAT HX CBEPKY C
«DenepanbHbIM CIIMCKOM IKCTPEMUCTCKUX MaTEPHATIOBRY.

bubnuotekaps  ocymiecTBngeT BbIABIeHHe B oTAedaX  ((doHpax)
OUBIHOTEKHU H3OAHUH, BKIIOYEHHBLIX B «DemepanbHbll CIIUCOK 3KCTPEMUCTCKUX
MAaTEpUaroB», HHQOPMUPYET AUPEKTOpA IUKQIBI O HAJHYHH WK OTCYTCTBUU B
donne wn3nanui, BKMOYCHHBIX B «MenepanbRbiil CONCOK SKCTPEMUCTCKHX
MATEPUATIOBY.

[Ipu obOHapyKeHNH >3KCTPEMHUCTKOro Matepuasa Ha OOJOKKY W3AAHHS
HaKeuBaeTcs SApAbIK C OTMETKOM — KpacHbpif BOCKAMUATENBHBIA 3HAK. ITO
O3HAYaeT, YTO JOCTYN K H3MaHWIO OrpaHHUYEH. ITO H3AAHHE XpaHUTCA B
3aKPBITOM JOCTYIIE.

Mzpnanus, BrmodeHnele B «@efepanbHbli  CNUCOK  JKCTPEMHCTCKHX
MaTepHaoBy, He MOTYT ObITh NTPEACTaBICHb! B OTKPBITOM HOCTYMNE B (JOHIE, Ha
KHHKHBIX BBICTABKAX M JMKOOBIM MHBIM CMOCOOOM IOMYLIEHB K MacCoBOMY
pacopoOCTpaHEHHUIO.
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